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Word 2007:  Chapter 5 – True/False

Instructions: Circle T if the statement is true or F if the statement is false.

	T
	F
	1.  The process of generating form letters involves creating a main document, a data source, and then merging the two together. 

	T
	F
	2.  A drawing canvas is a container that helps you to resize and arrange shapes on a page. 

	T
	F
	3.  You can use the Drawing Tools Format tab to change colors and other formats of the drawing canvas. 

	T
	F
	4.  The rotate handle is a yellow diamond. 

	T
	F
	5.  Each row below the header row is called a follower row. 

	T
	F
	6.  A Microsoft Office Address Lists file is a Microsoft Access database file. 

	T
	F
	7.  Merge field characters can be directly entered into a document with the keyboard.

	T
	F
	8.  A nested list is a list that contains several levels of items, with each level displaying a numeric, alphabetic, or bullet symbol.

	T
	F
	9.  A condition consists of an expression, followed by a comparison operator, followed by a final expression.

	T
	F
	10.  If you want to lock a field so its contents cannot be changed, select the field and press CTRL+F11.


