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Introduction to Microsoft Windows XP:  Chapter One – Short Answer

Instructions: Fill in the best answer.

1. A ____ is made up of words that identify the function of the button. 
2. A _____ indicates that the area is collapsed. 
3. A _____ indicates that the area is expanded. 
4. Use the _____ button to have the window fill the entire screen. 
5. Click the _____ button to close the window. 
6. A _____ is an input device on which you key in, or type, data. 
7. _____ are keys you press to quickly perform a task using the keyboard. 

8. A _____ is a set of computer instructions that carries out a task on the computer. 
9. A _____ includes the file name and possibly a directory or folder name. 
10.  A flash memory storage device that plugs into a USB port is called a _____. 
