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PowerPoint 2007:  Chapter 1 – Multiple Choice

Instructions: Circle the best answer.

1. Microsoft Office PowerPoint 2007 is a complete _____ program. 
a. presentation graphics
b. database
c. word processing
d. worksheet
2. A _____ is a basic unit of a PowerPoint presentation. 
a. tab
b. menu
c. slide
d. theme
3. _____ are used to position the content on a slide. 
a. Layouts
b. Orientation guides
c. Themes
d. none of the above
4. A _____ is located at the end of each scroll bar. 
a. mouse pointer
b. toolbar
c. scroll arrow
d. none of the above
5. The _____ is the control center in PowerPoint. 
a. Gallery
b. Office Button
c. Ribbon
d. none of the above
6. A _____ allows you to select a command using the keyboard.  
a. Hyperlink
b. Memo
c. Key Tip
d. none of the above
7. Use the _____ to display different slides in the document window.  
a. vertical scroll bar
b. horizontal scroll bar
c. either a. or b.
d. neither a. nor b.
8. _____ allows you to point to a gallery choice and see its effect in the document. 
a. Gallery view
b. Live preview
c. Office view
d. none of the above
9.  The mode in which the presentation appears on the screen is referred to as its _____. 
a. view
b. pane
c. placeholder
d. manager
10. A _____ contains a list of commands.  
a. menu

b. theme
c. placeholder
d. button
