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Name _________________________



Date ___________

Excel 2007:  Chapter 9 – Short Answer

Instructions:  Fill in the blanks with the appropriate term or phrase.

1. A(n) _______________ is a visual way to show how some particular data is changing over time.

2. A(n) _______________ is an interactive chart that provides the user with ways to analyze data visually by varying the fields and categories to present different views.

3. A(n) _______________ file contains a selected character, such as a comma, to separate data fields.

4. A(n) _______________ is a way to qualify the data you want to import by specifying a matching condition or asking a question of the database.

5. HTML stands for _______________.

6. XML stands for _______________.

7.
Copying formulas is referred to as _______________.  

8. Excel’s _______________ feature allows users to enter suggested changes directly in the workbook.
9. A(n) _______________ workbook is a workbook that is not shared and can be opened only by a single user.

10. _______________ helps predict data values that are outside of a data set.

