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Name ____________________________
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Excel 2007 Chapter 2 – Short Answer

Instructions: Fill in the best answer.

1. You can assign a(n) _______________ to a cell, and Excel will calculate the result.

2. The order in which calculations are performed in a formula is called the _______________.

3. _______________ allows you to select cells for use in a formula by using the mouse.

4. A(n) _______________ alerts Excel that you are entering a formula or function and not text. 

5. Values used with a function are called _______________.

6. The _______________ function sums the numbers in the specified range and then divides the sum by the number of non-zero cells in the range.

7. Use the _______________ function to display the highest value in a range.

8. An easy way to verify that a formula references the cells that you want it to reference is to use Excel’s _______________.

9. Formatting that appears only when the value in a cell meets specific conditions is called _______________.

10. _______________ means that the width of a column will be increased or decreased so the widest entry will fit.

