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Access 2007:  Chapter One – Short Answer

Instructions: Fill in the best answer.

1. A _____ is a set of choices, often graphical, arranged in a grid or a list. 
2. Access displays tabs, called _____, when you perform certain tasks. 
3. The _____ , which appears automatically based on tasks you perform, contains commands related to changing the appearance of text  in a database object. 
4. A _____ , which appears when you right-click an object, is a list of frequently used commands. 
5. The _____ is a central location for managing and sharing database objects. 
6. A _____ contains a list of commands. 
7. To select a command using the keyboard, press its displayed code letter, or _____. 
8. The _____ is the small box or bar that, when you click it, selects the entire row.
9. In _____, the table is represented as a collection of rows and columns. 
10.  A collection of rows and columns is called a _____. 
