Microsoft Word 2007
Tutorial 2 Internet Assignment

Serene Scrapbookers
You are one of the founders of Serene Scrapbookers, an online scrapbooking club that encourages its members to create pages for scrapbooks online. The club members are always searching for new layouts for their pages. You decide to compile a list of sites that provide layouts for scrapbookers.
1. Start Word and open a new blank document. 

2. Type Digital Scrapbooking Layouts as the document heading.

3. Change the font of the heading to Cambria (Headings), and change the font size to 16-points

4. Make the heading bold.

5. Center align the heading.

6. Enter a blank paragraph after your heading and then, in the next paragraph, change the font to Calibri (Body) and the style to Underlined. Left align the text. 

7. Type Sources.
8. Enter another blank paragraph, and then, in the next paragraph, turn off the Underline style.

9. Save your document as Layouts. 

10. Use your favorite search provider and the keywords digital scrapbooking layouts to conduct a search on the Internet.
11. Examine the search results and choose five sources for layouts.
12. For each Web page that you want to list as a source, note the name of the Web site and the URL of the page you want to list. (Hint: To copy the URL to the Clipboard, click in the Address or Location bar to select the entire URL, right-click the selected URL, and then click Copy on the shortcut menu.)
13. Switch back to your Word document, enter a blank line, and then create a bulleted list. For each page you found, type the name of the Web site.  Then, in parenthesis, type or paste the URL of the page.
14. Close your Internet browser. 

15. Change the theme of the document from the default Office theme to any other theme.
16. Make all of the items in the bulleted list bold. 

17. You decide that you don't like the list bolded. Use the Undo command to remove the bold format. 

18. Enter a blank paragraph, and then add your name to the document.

19. Check the spelling in the document.

20. Save the changes to your document, and preview it. Submit the document in electronic or printed form as specified by your instructor.
