Microsoft Excel 2007
Tutorial 6 Internet Assignment
Fax Proposal

Your manager wants to purchase a new stand-alone fax machine for your office. He has asked you to research several mid-range machines and make a proposal. Because you can obtain very competitive pricing on the Internet, you will gather the information there. You need to gather data on at least five fax machines and then choose one as your recommendation for purchase.

1. Start Excel and open a new workbook. 

2. Visit several sites on the Internet that sell computer equipment. There are several sites that sell office equipment; some possibilities include: 

· www.buy.com 

· www.staples.com 

· www.officedepot.com 

3. Collect the following information about each fax machine: brand name, model number, price, website where found, type of paper used (plain? thermal? etc.), and the length of the warranty.
4. Place all of the data into the second worksheet in your new workbook. Use whatever format you choose but make sure that the data is clear and readable. If you find the same fax machine on two different Web sites, enter the price and Web site of the second Web site along with the first Web site’s data. 

5. Name the worksheet, Fax Research. 

6. On the first worksheet make your proposal. On this worksheet, use a function to display the average cost of the machines you researched and the lowest cost. Name the worksheet Fax Proposal. 

7. When you show your work to your boss, he states that he wants to make sure the new fax machine is not only a good buy, but also has the longest warranty possible. He would like for you to add a row to your proposal that shows the lowest price among the machines with the longest warranties. 

8. On the proposal worksheet, enter the name of the fax you recommend and the Web site from which you recommend purchase. 

9. Create a hyperlink from the name of the recommended fax on your Fax Proposal sheet to the cell on the Fax Research sheet that contains the name of the fax you are recommending. 

10. Save the workbook. 

11. Your manager would like to use the workbook to make his proposal to upper management. He has requested that you present the workbook as a Web page so they can view it without having to bring it up in Excel. Save the workbook as a Web page called Fax Proposal and change the title to Fax Purchase Proposal. 

12. Open your web page in a browser to ensure that it displays properly. 

13. Save all your work and close Excel.
